fundraising
Keeping it Legal & Safe

Thank you for fundraising for Alice House Hospice
If you need any help or advice please get in touch with Janice Forbes on
jforbes@alicehousehospice.co.uk or
01429 855536
Below are some things you may wish to consider to help ensure that you're not taking any risks with safety or the law.
We are here to help you organise and plan your event but it remains your responsibility to make sure that your event
is safe and complies with the relevant authorities.

Useful Links
https://www.hartlepool.gov.uk/licences
www.food.gov.uk
https://www.institute-of-fundraising.org.uk/home/
https://www.sja.org.uk/
https://www.redcross.org.uk/first-aid
https://www.gov.uk/government/organisations/disclosure-and-barring-service

Things to Think About
Licenses
Inform the local council and police if you are holding an event in a public area. You may
need to obtain a special license for things like public entertainment, collections, selling
alcohol and for raffles and lotteries.
First Aid
Consider first aid provision because some events may require it. Ensure that you have
appropriate cover available for the size of your event. If you are unsure you can check with the
local council or you can get advice from a professional medical company like St John’s
Ambulance or Red Cross.
Food
Food safety laws apply when food is available, whether it’s for sale or not. So if you’re
selling your own cakes or going all out with a 3 course dinner, if you are preparing food
yourself consider involving someone who has studied a Basic Food Hygiene Course. If you
are using external suppliers then check that they have the relevant Food Hygiene and
Environmental Health certificates.

Alcohol
Check that your venue is licensed or you can contact the local council to apply for a temporary
license.
Collections
It is illegal to carry out house to house or public street collections without a license. If you
would like to join an Alice House Hospice organised collection please contact Janice Forbes
(details above). We also recommend that when you count the money you’ve collected do so
with another person present.
For more details about how to pay in your funds visit
https://www.alicehousehospice.co.uk/get-involved/pay-in-your-funds/
Raffles & Lotteries
Holding a raffle is a great way to raise funds but it’s important to be aware of the legalities
and whether or not you’ll need a license. Check the latest information and advice at
www.gamblingcommission.gov.uk
Promotion
Please include the Hospice’s logo and charity registration number (510824) on all
promotional details.
communications@alicehousehospice.co.uk and we will send you the right logo to use
for your event.
Risk Assessment
You may need to perform a risk assessment to identify any hazards and evaluate potential
risks for your event. This may also identify if you need any
insure. We can help you with this – just get in touch with Janice Forbes (details at the top of the
page).
Insurance
If your event involves the public you will need to have Public Liability Insurance. Check with your
venue first as they may already have the right insurance to cover your event.
Children at your Event
Make sure children are properly supervised and have permission to take part from a parent
or guardian. Adults looking after children should have carried out appropriate checks. See
the Governments Disclosing and Barring Service (DBS) for more information and guidance.
https://www.gov.uk/government/organisations/disclosure-and-barring-service
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